
  

 

2018 REVISED EDITION 



2 

 



3 

 

 

 

Table of Contents 

 

                                                                                   Page 

Foreword ......................................................................................  7 

 

I. Introduction 

 A. History  ..............................................................................    8 

 B. Legal Bases........................................................................  12 

 C. Vision, Mission and Goals................................................. 13 

 D. Organizational structure of BPC…………………………. 16 

 E. Programs Offered.............................................................  18 

  i. Technical Courses………………………………………  18 

  ii. Degree Courses…………………...…………………... . 18 

  iii. Senior High School...…………………………………... 18 

 F. School Fees 

  i. Tuition Fee .................................................................  18 

  ii. Miscellaneous Fees…………………………………….. 19 

  ii. Other Fees ................................................................   19 

  iii. Refund of Fees .........................................................  19 

 

II. Admission Policies and Procedures  

 A. New Students ..................................................................  20 

 B. Transferees........................................................................  20 

 C. Old Students.....................................................................  20 

 D. Returning Students...........................................................  20 

 E. Acceptance in the Class ................................................  20 

 F. Number of Units Allowed as Study Load........................  21 

 G. Dropping and Adding of Subjects................................  21 

 H. Dropping of Courses........................................................  21 

 I. Leave of Absence…………………………………………… 22 

 J. Retention Policy................................................................  22 

 K. Class Attendance and other Responsibilities 

     of the Student...................................................................  23 

 

III. Procedures for Other Students Transaction 

 1. Applying for ID .................................................................  24 

 2. Lost ID ................................................................................  24 

 3. Issuance of Temporary Pass............................................  24 

 

IV. Examination Policies and Procedures .................................  25 

 

V. Applying for Special Examination.........................................  26 

 

VI. Suspension of Classes ............................................................  26 

 

VII. Rights of the Students ...........................................................  26 



4 

 

Table of Contents 
 

                                                                                   Page 

VIII. Duties and responsibilities of the Students ……….............  27 
 

IX. Sanction for Erring students ................................................... 27 

 A. Offenses that are grounds for reprimand, 

      suspension and dismissal ...............................................  29 

 B. Student Disciplinary Action.............................................  31 
 

X. Computation of Grades of Graduates with Honor …….....  32 
 

XI. Evaluation of the Teacher’s Performance by the 

 Students………....................................................................... 33 
 

XII. Examination and Grading Guidelines …….........................  33 
 

XIII. Grading System 

 A. College Students……………………………………………. 34 

  A1. Computation of Grades……………………………. 34 

 B. Senior High School Students (DO no. 8 s. 2015)……….. 36 

  B1. Weight of the Components SHS ………………….. 36 

  B2. Descriptors, Grading Scale, and Remarks ………. 36 
 

XIV. Student Services 

 A. The Library……………………………………………………. 37 

 B. The Guidance and Counseling Center ………………… 38 

 C. Students Records …………………………………………… 39 

 D. Faculty Advisory Program ………………………………… 39 

 E. Medical and Dental Program ……………………………. 39 

 F. Campus Organizations and Clubs ………………………. 40 

 G. BPC Scholarship Grants 

  a. Entrance Scholarship ...............................................  41 

  b. Institutional Scholarship (only for old students)..... 41 

  c. PGB Scholarship …....................................................  42 

  d. Barangay Scholarship .............................................. 42 

  e. Private Scholarship..................................................... 42 

  f. Cultural and Athletics Scholarship ………………….. 42 

  g. Board of Trustees Scholarship ………………………. 42 

  h. Scholarship for Students Assistants …………………. 42 

 H. Canteen ……………………………………………………… 42 

 I. Security ………………………………………………………… 42 
 

XV. School Uniforms  

 A. Male Students ……………………………………………….. 43 

 B. Female Uniform ……………………………………………… 43 

 C. Physical Education Uniform……………………………….. 44 
 

XVI. Graduation Requirements .................................................  44 
 

XVII. Academic Honors …………………………………………….. 45 
 

HIMNO NG BPC ……………………………………………………… 46 
 

HIMNO NG BULACAN .................................................................  47 



5 

 

 

 

 

 

 

 

 

 

 

 

BULACAN   POLYTECHNIC   COLLEGE 

 

This is to acknowledge receipt of the 
Bulacan Polytechnic College 

(BPC) Student Handbook 
 

_______________________ 
(Date) 

 
I also understand that as bonafide student of BPC, I am 

responsible in reading and understanding all the  
information contained in the BPC Student Handbook. 

 
 

_____________________________________________ 
(Signature over Printed Complete Name) 

 
__________________________ 
College/Degree Program/ID No.  

 
 
 

Conforme: 
 

_____________________________________________ 
(Signature over Printed Complete Name) 

Parents/Guardian 
 

Note: 
Please submit this Acknowledgement Form at the Office 

of the Dean of Student Affairs of Bulacan Polytechnic  
College during the enrollment period or during the 

General Orientation Program. 
Thank you. 


 



6 

 



7 

 

 

FOREWORD 

 

Students should be well grounded with the appropri-

ate and deserving attitudes while they are still in the period 

of forming and developing their mental competence and 

decorum in an academic environment. 

 

This handbook contains policies and other regulatory 

instruction of the institution that define the rights, privileges, 

and the welfare of the students, as well as their commitment 

to the co-curricular and extra-curricular programs practiced 

by the school as part of their scholastic growth and the sanc-

tion for erring students.  

 

Further the articulate guidelines serve as constant 

pointers as they related with other students, parents, teach-

ers, school administrators and the non-teaching staff of the 

school.  

 

With this handbook, the school expects a systematic 

and smooth sailing of its operation in connection to student's 

affair both in academic and moral standing. 
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A. BRIEF HISTORY OF THE BULACAN POLYTECHNIC 

      COLLEGE 
 

The Bulacan Polytechnic College (BPC) was formerly 

known as the Bulacan Public Community College (BPCC). It was 

established upon the approval of the Secretary of Education on 

June 8, 1971 and started its operations in 1972. The approval 

came under the leadership of Governor Ignacio (Nacing)         

Santiago and the principal of Marcelo H. Del Pilar High School 

(MHPHS) Miss Juana E. Ladia, who then become the first school 

administrator. BPCC started with 44 enrollees. Two courses were 

initially offered from 1972 to 1974: the two-year Junior Secretarial 

course with 15 students and the General Education course with 

29 students. Classes were held at Marcelo H. Del Pilar High School 

Main Building and started from 5pm to 9pm.  

 

The dwindling enrollment of General Education in the 

years 1975 to 1993 triggered the opening of the Steno Typing 

course. Nevertheless, in 1994, due to low number of enrollees, 

both General Education and Steno Typing course were phased 

out.  

 

Unfortunately, in the middle of 1995, a conflagration     

reduced the school into its shell. On the same year, as part of the 

school's relentless step, a new building was constructed adjacent 

to the MHPHS Main Building. The move revealed the intention of 

the school to act in a more decisive role in the education of the 

people of Bulacan. 

 

The advent of Computer Technology and the presence of 

Governor Roberto Pagdanganan helped boost of the people 

involved in the operation of the school. Through Governor      

Pagdanganan and Mrs. Amparo Y. Del Rosario, the MHPHS     

principal, BPCC elevated the quality of education by including 

the Basic Computer Literacy program in the curriculum and     

streamlining the other existing programs. When Mrs. Amparo Del 

Rosario retired from service, Ms. Rosalina G. Santos, who is also 

the High School Principal of MHPHS, took over as the new college 

administrator. 

 

On September 29, 1997 by virtue of the Sanguniang    

Panlalawigan    Resolution     Number     97-550,     the     Provincial             
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Government of Bulacan changed the name of BPCC to Bulacan 

Polytechnic College (BPC) and at the same time approved its 

Charter to provide vocational and technical instruction, and   

entrepreneurship education. This led the school to open new 

courses in addition to its existing curriculum.  

 

When Vice Governor Josefina M. Dela Cruz took over as 

the Bulacan Provincial Governor, she continued the full support 

to BPC . Moreover, she designated a full time College               

Administrator. Bokal Gerardo Cruz was chosen as the man       

behind the helm. He, an educator himself, initiated constructive 

changes and other innovative developments in the institution as 

per instructions from Gov. Dela Cruz and the BPC Board of       

Directors. Whole day classes were opened to the public, 

(morning, afternoon and evening) whereas previously there were 

only evening classes. 

 

The pressure of the burgeoning number of enrollees      

necessitated the construction of new school building in the newly 

acquired site in Bulihan, Malolos, Bulacan: one of the academic 

classes and the other for the technology courses under the Dual 

Training System (DTS). It was the brainchild of Gov. Dela Cruz to 

construct and to transfer the new school building for the trade 

areas and the Dual Trading System. In September 2001, the    

buildings were completed and a solemn inauguration was held. 

Immediately, the classes were moved to the new building. It was 

also in this year when Mr. Gerardo Cruz left his post to complete 

his Master's Degree and Dr. Danilo Hilario of the Bulacan State 

University Graduate School took over as the College                 

Administrator. 

 

In the year 2003, Dr. Danilo Hilario was recalled to         

Bulacan State University. Consequently, since Mr. Gerardo Cruz 

had finished his Master of Arts in Education, he was again       

commissioned as the fulltime College Administrator.  

 

BPC made a significant achievement in 2003. In this year, 

the school offered new courses namely: the 2-year Certificate in 

Industrial Technology (CIT), a ladderized program under the    

BPC-BSU Consortium with major in Electronics Technology,      

Electrical Technology and Welding Technology, the 2-year     

Certificate in Hotel and Restaurant Services Technology (CHRS); 

and the Competency Enhancement Program in Cooperative 

(CEPCoop). 
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 During the time of Governor Josefina, the continuous   

progress of BPC emanated as she appointed a full time College 

Administrator in the person of Dr. Gerardo Cruz. And the night 

classes was reconstructed to whole day classes with three shifts – 

Morning, afternoon and night classes. To further enhance the  

objective of bringing education closer to the young Bulakeños, 

BPC was established to different municipalities of Bulacan,   

namely BPC-San Miguel (2006), BPC-Obando  and BPC-San Jose 

del Monte (2007), BPC-Bocaue (2008), BPC-Angat(2009), BPC-San 

Rafael and BPC-Pandi (2011). 

 

 In the year 2012, the College Administrator - Dr. Gerardo 

Cruz succumbed his resignation. He was then succeeded       

temporarily by Dr. Romeo Inasoria from Bulacan State University. It 

was in 2014 when the triumph brought pure elation as BPC       

offered new degree courses, the Bachelor of Science in            

Information System (BSIS) and Bachelor of Science in Office    

Management (BSOM). After four years of leadership, it is required 

that Dr. Romeo Inasoria be recalled at BULSU. 

 

 A year after the triumphant growth of BPC, Governor    

Wilhelmino M. Sy-Alvarado appointed Dr. Perlita M. Cruz as the 

OIC-College President. And with her unfailing credibility as a 

leader, she became the College President of BPC. Part of her   

accomplishments are improvement of Hotel and Restaurant    

Services (HRS) Laboratories through a global grant from Rotary 

Club of Malolos and Rotary Club of Jincheon Bonghwa South  

Korea who donated high-end tools and equipment. Construction 

of Auditorium in BPC Malolos in coordination of the Provincial   

Engineers’s Office and the continuing construction of covered 

walk in (coordination with the PTCA) from the main campus to 

Mc Arthur highway are the infrastructure projects of the president. 

 

 Then, the Senior High School level was a new addition to 

BPC based on the K-12 program  of the government, with the  

following: Academic Tracks: General Academic Strand,            

Accounting-Business Management Strand; Humanities Strand; 

and Technological-Vocational Track with EIM, CES, HE, SMAW 

track were offered In the year 2015 . 
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BPC LOGO 
Bilugang Anino bilang ay bente quatro 

 Na sinasagisag, bayang bumubuo rito 

 Lalawigan Bulacan, hitik sa karangalan 

 Tataglaying pangalan, nitong paaralan. 

 

Bulacan Polytechnic College ngayo'y itatalaga 

 Taong 1971 nang ito ay mag-umpisa 

 Bulacan Public Community College, noo'y tawag at kinilala 

 Ngayo'y babaguhin, sa lalong ikagaganda. 

 

Simbulong Kawayan sagisag ng katatagan 

 Hinutok ng panahong, tibay di mapapantayan 

 Di basta-basta mawawasak, bagyo't ulan ma'y dumaan 

 Yaon ang katulad, noon, ngayon, at bukas. 

 

Aklat na Nakabukas sinagisag ay dunong 

 Sa mga mag-aaral, matindi itong hamon 

 Kaalamang makakamit, dito'y nagmumula yaon 

 Sa tulong ng mga guro, tiyaga't sikap ay dapat layon. 

 

Dahong Magkaugma kahuluga'y tagumpay 

 Tangkay nito'y hawakan, sama-samang iwagayway 

 Malagas man ito, ngunit may pakinabang 

 Kasama nitong lupang pataba ng halaman. 

 

Computer ang ginagamit ng makabagong siyensiya 

 Sa paarala'y naragdag, bagong kurikula 

 Sa kabataa'y pakinabang, ito'y walang duda 

 Kasama ng pag-unlad ng lalawigan sinta. 

 

Giya ng Sagisag kursong pangtekniko 

 Larawan ng isang bata ang nag-uusad dito 

 Patuloy ang pagsulong, ito ang simbolo 

 Patuloy na magniningas, karangalang matatamo. 

 

Gusali ng Kapitolyo ay inyong mapapansin 

 Mula noon hanggang ngayon, suporta'y di magmamaliw 

 Umaapoy ang sagisag na sa karangalang kakamtin 

 Ang lahat ng natutunan, ay di lilimutin. 
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B. LEGAL BASES OF BPC 
 

Act No. 7160 otherwise known as the Local Government 

Code of 1991 guarantees and promotes the autonomy of local 

government units and ensures their fullest development as         

self-reliant communities and effective partners in development 

and progress. 
 

The code encourages the Local Government Units to    

engage in ventures other than the traditional mandate in          

pursuance of genuine people of empowerment. 
 

The provincial government of Bulacan, realizing the       

potential of its human resource whose literacy rate is already 

98% in 1989 endeavored to develop an alternative tertiary     

institution for the less privileged Bulakenyo. The result of these 

efforts is the  Bulacan Polytechnic College. 
 

Republic Act No. 7796 also known as the Technical        

Education and Skills Development Act of 1994 mandates the    

development of tertiary education for human resource         

capability building and encourages private and public sector 

partnership in developing tertiary education. 
 

 The provincial government of Bulacan, in a move 

to further institutionalize the development mission of the BPC,        

approved its charter on September 29, 1997 by virtue of    

Sangguniang Panlalawigan Resolution No. 97-550. This further   

defined the purpose of providing vocational and technical       

instruction and training in entrepreneurship and technical          

education. This also gave the college a corporate identity and 

defined also existence of a Board of Directors composed of 

twelve (12) members. However, on February 12, 2013, the 2012 

Revised Charter was approved by the Sangguniang                 

Panlalawigan. Meanwhile, on July 27, 2017, another revision of 

BPC Charter was made in accordance with the CMO no. 42 s. 

2016 with Provincial Ordinance No. 41-2017. One of the         

revisions made was a change in the composition of the Board 

of Trustees which is now composed of the following: 

 

(a) The Governor as Chairman, (in his absence, or 

upon his designation, the Vice-Governor can 

take his place during meetings); 
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(b) The College President as Vice Chairman and six 

(6) members composed of, but not limited to the 

following: 

(i) The President of the Faculty Association; 

(ii) The President of the Supreme Student Government/

Council; 

(iii) The President of the Alumni Association; 

(iv) The Chairman of the Sanggunian Committee 

on Education; 

(v) A representative of Association of Local Colleges 

and Universities; and 

(vi) A representative from an accredited business 

or industry sector.  

 
The Bulacan Public Community College (BPCC) was      

renamed Bulacan Polytechnic College (BPC) by virtue of  

Sangguniang Panlalawigan Resolution No. 97-550, dated         

September 29, 1997. Consequently, it was authorized by the   

Technical Education skills Development Authority (TESDA) to offer 

the two-year Computer Secretarial, the two-year Computer  

Technician and the two-year Entrepreneurship in Business       

Technology through the TESDA Order No. 60.s. 1997, issued on   

November 24, 1997. 

 

 

C. VISION, MISSION AND GOALS 
 

 

VISION 
 

Bulacan Polytechnic College envisions to become a lead 

provider of the quality and affordable technical-vocational,     

entrepreneurial and technological education, and a producer of 

highly competent and productive human resource. 
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MISSION 
 

 

Thus, Bulacan Polytechnic College is committed to: 

 

1. equip students with necessary technological and 

intellectual capacity to face the fast changing 

demands of modern technology; 

 

2. develop the ideal working attitudes and values 

of the students; 

 

3. engage in research studies for innovative devel-

opment of the school; 

 

4. provide industry driven curricular programs; 

 

5. enhance the intellectual, moral and spiritual 

standard of the faculty and staff; 

 

6. maintain the quality of its learning facilities at par 

with that of industry; 

 

7. sustain efforts towards effective administration; 

and 

 

8. strengthen linkages with the private and public 

sectors. 
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GOALS 
 

 

Bulacan Polytechnic College has the following specific goals: 

 

1.  Produce employable, productive & globally 

competitive graduates; 

 

2. Engage in research works to determine the 

needs of industries in the preparation of new  

curricular offerings & for employment purposes; 

 

3. Augment impact programs to the existing       

curriculum; 

 

4. Attract & retain highly qualified educators in    

different areas of disciplines; 

 

5. Increase service operation of its present learning 

activities; 

 

6. Create & maintain an administrative system that 

is efficient & responsive to the needs of the     

institution; and 

 

7. Develop strong linkages with the industrial      

sectors, other educational institutions & Local 

Government Units to ensure the high quality of 

training.  
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D. ORGANIZATIONAL STRUCTURE OF BPC 
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E. PROGRAMS OFFERED 

 
i. TECHNICAL COURSES: 

a. 2-year Computer Secretarial (CS) with competency in 

Bookkeeping NC III 

b. 2-year Hotel & Restaurant Services (HRS) 

d. 2-year Contact Center Services (CCS) 

e. 2-year Certificate in Industrial Technology (CIT) with 

competency in Electrical Installation and Maintenance 

(EIM) NC II 

f. 1-year Dual Training System (DTS) with competency in 

Shielded Metal Arc Welding (SMAW) NC I and NC II 

g. Associate in Computer Technology (ACT) 

 

ii. DEGREE COURSES: 

a.  Bachelor of Science in Office Management (BSOM) 

b.  Bachelor of Science in Information Systems (BSIS) 

c.  Bachelor of Science in Accounting Information      

Systems (BSAIS) 

d.  Bachelor in Teaching Technical Education (BTTE) 

  
 iii. SENIOR HIGH SCHOOL 

 Academic Track: 

  ABM Accountancy, Business and Management 

  HUMSS Humanities and Social Sciences 

  GAS General Academic Strand 

  

 Tech-Voc Track: 

  HE Home Economics 

  IA Industrial Arts 

  ICT Information and Communication Technology 

 

F. SCHOOL FEES 
                                  

 i. Tuition Fee 

 
Payment is done through per unit basis. Subject to 

change upon approval of the proper authorities. 
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ii. Miscellaneous Fee is broken down as follows: 
 

Registration 

Laboratory 

Library 

Sports & Cultural 

Guidance 

Student Government 

The Sentry. 

PTCA 

Department/Club Fee 

Insurance 

School ID 

 

iii. Other Fees include: 

 
Entrance Exam 

Transcript of Records 

Honorable Dismissal 

Diploma Certificate 

Replacement for Lost ID 

Special Examination 

Student Handbook 

 

iv. Refund of Fees goes under the following: 

 
Students who are granted honorable dismissal or leave of 

absence, or withdrawal voluntarily from the school shall be        

entitled to refund of their tuition only in accordance with the    

following schedule: 

1. Within one week from the opening of semestral classes 

– 50% of the total payment of tuition fee; 

 

2. Within two weeks from opening of semestral classes 

– 25% of the total payment of tuition fee and 

 

3. Within the third and fourth weeks from the opening of 

classes 

– no refund allowed. 
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II. Admission Policies and Procedures 

 
A. New Student 

 

Provided the student applicant has successfully passed 

the entrance requirements (qualifying examination and         

interview), he/she must undergo the following enrollment       

procedures: 

1.  With his Form-138 (High School card) Certificate of Good 

Moral, Interview Slip and 2 recent 1x1 pictures and a 

long brown envelope must secure a Registration Form 

from the Registrar's Office. 

2. The Registration Form must be filled out comprehensively. 

3.  The student presents the Registration Form to the          

Assessment Counter. 

4.  The student proceeds to the cashier for payments. 

5.  The student returns to the Registrar's Office for final       

approval and for the release of class cards. 

 

B. Transferees 
 

Admission requirements are the same as that of the entering 

freshman, but instead of Form 138, he/she presents his/her                                                                   

Transcript of Records/Certificate of Grades from the last school 

he/she attended and a Barangay Certificate. 

 

C. Old Students 
 

1.  Student presents his/her clearance and the class cards in 

the last semester for evaluation and for the release of the 

Registration Form. 

2. Student must fill out the registration form comprehensively. 

3.  The student pays the tuition and miscellaneous fees. 

4.  The student returns to the Registrar's Office for final       

approval and release of class cards. 

 

D. Returning Students 
 

The Admission process for returnees goes the same with 

the old students. 

 

E. Acceptance in the Class 

A student is classified as officially enrolled in a certain 

subject provided the following conditions have been met. 
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1. The Registrar has duly certified to this effect on the        

registration card. 

2. The required forms have been stamped showing the     

payment of fees. 

3. The course professors/instructors have signed on the      

registration card presented by the student with the class 

card on the first meeting of the semester. 

 

F. Number of Units Allowed as Study Load 

 

 An undergraduate student officially enrolled in a regular 

semester may carry a load of not more than 27 academic units. 

A candidate for graduation is allowed to carry not more than 30 

academic units in a regular semester. 

 

G. Dropping and Adding of Subjects 

 

1. Student should file a dropping and adding form at the 

Registrar's office. 

2. He should notify his/her concerned instructor for signature 

and approval. 

3. Then the student returns to the Registrar for final approval. 

 

H. Dropping of Courses 

 

1. A student who wishes to drop a course should first consult 

the Guidance Counselor. Upon advice the student may 

request the necessary form from the Registrar's Office. The 

completion of form shall be forwarded to the Registrar for 

final approval. 

2. Should a student drop a course or stop attending his/her 

classes without formal notification, he/she shall be 

marked unofficially dropped. Courses however, may be 

dropped officially before the midterm examination. 

3. Should a course be dropped after the midterm               

examination the record concerning courses dropped 

shall depend on the student's performance before the 

midterm examination. If the student deserves to get a    

failing grade before the midterm examination, the record 

entry shall correspondingly be “failed”; if he/she deserve 

a passing grade and those concerned duly notified, the 

record entry shall be “dropped”. 
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I. Leave of Absence 

 

1. A student who wishes to discontinue his studies must file a 

request for an official leave of absence to the office of the 

academic head concerned. Official leave of absence 

must not be more than one academic year. 

2. Withdrawal from the College without an officially            

approved leave of absence may be a ground for the     

denial of re-admission. 

 

 

J. Retention Policy 

 

To be entitled to re-enroll in the course, the student must    

comply with the following retention policies: 

 

1. He/She must not have three (3) failing marks in previous    

semester. 

2. All students must complete their courses within the maximum 

allowable period to complete such courses (1.5 times the 

number of years of the course taken). For a two-year course 

(Tech-Voc and Senior High School), the maximum allowable 

period of completion is three (3) years; for a four-year 

course it is six (6) years. Any students whose study goes     

beyond the allowable period for their course shall be 

charged with the latest rates of tuition and miscellaneous 

fees. 

3. The rule on the maximum allowable period of completing 

the course exempts the student who is on official leave of 

absence. 

4. Exemption from the rule on maximum allowable period of 

completing the course may be granted to working students 

upon recommendation by the unit head concerned and 

approval of the Office of the Vice President for Academic 

Affairs. 

 

 (The Registrar shall see to it that the retention policies above 

are met before the student is allowed to re-enroll.) 
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K. Class Attendance and Other Responsibilities of the Student 

 

1. A student is allowed to take 5 absences (for MWF         

meetings) and 3 for (TTH meetings) for the whole semester 

but beyond this, the professor has a right to drop the      

student provided there is no valid reason for his/her        

absence. 

 

2. Three times of tardiness (fifteen minutes late) is equal to 

one absence. 

 

3. If he committed an absence, he/she should present an    

excuse letter signed by his/her guardian, if he is sick for a 

number of days, a medical certificate signed by an            

attending physician is a must. 

 

4. Excused absences are those incurred in attending          

conferences, seminars, workshops, contest, programs and 

activities authorized by the school. 

 

5. Provided the teacher does not count within fifteen minutes 

after the start of the class, the students may go to the     

library or make a good use of their time. 

 

6. Student is allowed to go out from the room during classes 

when he/she needs to go the rest room (toilet), no student 

should leave the room without permission of the instructor. 

 

7. Attendance and active participation during any rehearsal 

and other school activities should be observed diligently. 

 

8.  A student should show adherence to active participation in 

civic affairs and in the promotion of the general welfare,   

particularly in the social, economic and cultural                  

development of their community and in the attainment of a 

just, compassionate and orderly society. 
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III. Procedures for Other Student Transactions 

 
A. Applying for School ID Card 

A student should: 

a. apply for his/her School ID Card immediately upon 

enrollment; 

b. present the receipt of payment for the School ID; 

c. accomplish the student ID application; 

d. attend picture taking session; and 

e. get the process ID a week after from the MIS Office. 

 

B. Lost School ID Card 

A student should: 

a. secure a notarized Affidavit of Lost for School ID 

Card; 

b. presents it to the MIS Officer and fill out the student 

ID Application Form; 

c. pay the cost of ID card at the MIS Office; and 

d. get the requested ID card two weeks after at the 

MIS Office. 

 

C. Issuance of Temporary Pass in case the ID is left at Home 

a. A student whose ID Card is left at home must        

coordinate to the Student Government (SG)       

Adviser requesting admission to the school campus. 

The letter should state the reasons for leaving his/

her ID behind. 

b. The SG Adviser shall review and recommend for  

approval of the letter of request. 

c. A temporary pass shall be issued by the SG Adviser 

to the student concerned. 

d. The temporary pass shall be properly accomplished 

by the student concerned. The temporary pass is 

good for one (1) day only. 

e. A temporary pass to enter the school, in case ID left 

at home shall be issued for three (3) times only    

during the student' s entire stay at the BPC. Beyond 

this, shall be considered a violation and shall be 

reported to the Guidance Office. 
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IV. Examination Policies and Regulations 

 
1. Periodic examination is divided in two: Midterm and Final      

examinations. 

2. Two weeks before the major exam, faculty members teaching 

the same subject are required to confer and decide as to what 

should be the content and the type of exam they'll give to their 

student. This should be based on the draft of the test they have 

individually prepared. They have the option to give common 

examination or have the individual one but they are              

encouraged to have similarity as to the content and type of 

the exam. They should furnish the academic head a copy of 

the examination's final draft for syllabus monitoring purposes. 

3. The schedule of the examination as specified in the school    

calendar for the year is prepared by the Registrar, and will be 

provided to all faculty members to ensure it will be strictly       

followed. Postponement or change to another date as          

authorized by the College President. 

4. Time allotted for the examination should be 1 hour, MWF   

schedule (1hr/meeting) and TTH schedule (1.5hrs/meeting). 

5. All periodic and final examinations should be typewritten/     

encoded. 

6. A policy on “No Permit, No Exam” must be strictly followed    

during examination period. 

7. Student without valid examination permits will not be allowed 

to take any major examination (Midterm or Final Examination). 

8. To secure an examination permit: 

8.1 The examinee(s) must settle all outstanding accounts a 

week before the examination date. 

8.2 The examination permit must be issued to the examinee(s) 

by the Accounting Clerk on or before the examination   

period. 

9. Students who, by any reason, take late examinations must pay 

a Late Exam Fee of P30.00 per subject to the Accounting Clerk 

and must secure the Special Exam Permits. 

10. There must be one Special Exam Permit for each late          

examination to be taken. The Special Exam Permit is Shows 

adherence to active participation in civic affairs and in the 

promotion of the general welfare, particularly in the social, 

economic and cultural development of their community and 

in the attainment of a just, compassionate and orderly society 

to be submitted to the Instructor before the schedule of       

Special Exam of the student. 
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V. Applying for Special Examination 
A student should: 

1. approach the instructor and asked for the permission to take a 

special exam. 

2. must secure a special examination permit at the Registrar's    

Office two weeks after the examination period. 

3. pay a late exam fee of P30.00 per subject to the Accounting 

Clerk at the Registrar's Office. 

4. take the examination on the scheduled date and place        

assigned by the subject instructor. 

 

VI. Suspension of Classes 
1. In case of typhoon or calamities, only the College President has 

the authority to suspend classes. 

2. In case of threats to public safety and health, like typhoons, 

floods, transportation, strike, the President or his/her authorized 

representative at his/her discretion, may suspend the class    

without the formal announcement of government agencies/

authorities. 

3. Make-up classes shall be done to offset the days when classes 

are suspended to be able to meet the required number of 

school days for the school year. 

 

VII. Rights of the Students 
As prescribed by existing laws and regulations, students shall enjoy 

the following rights: 

1. receive relevant quality education conducive to his/her full   

development as persons with human dignity; 

2. continue their course up to graduation, except in case of           

academic deficiency or violation of disciplinary regulation. 

3. receive guidance and counseling services; 

4. receive diplomas, grades, transfer credentials and other school 

records after completion of the necessary requirements; 

5. publish a student newspaper and similar publications in             

accordance with the Journalism Act; 

6. enjoy free expression of opinions and suggestions and have    

effective channels of communication; 

7. form, join and take part in a duly approved activities that will 

foster their intellectual, cultural, spiritual and physical growth 

and development, not contrary to law; and 

8. secured against involuntary contributions, hazing, sexual         

harassment and other forms of pressure from their superiors and 
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VIII. Duties and Responsibilities of Students 
Every student shall: 

1. endeavor his best skills to develop his potentials through 

sincere and dedicated pursuit of an education suited to 

his abilities so that he may become an asset to his family 

and to society; 

2. support the academic freedom and integrity of the     

College, exert efforts to achieve the academic            

excellence and abide by the rules and regulations     

governing his academic responsibility and moral integrity 

3. adhere to the promotion and maintenance, orderliness 

and peace in the school through the observance of the 

rules of discipline and by endeavoring hard to attain    

harmonious relationship with fellow student, the             

academic staff, and other non-teaching personnel; 

4. knowledgeable of the contents of the Student Handbook 

by having one copy. It can be obtained at the Registrar's 

Office (through M.R.). 

5. show reverence and utmost respect to their instructors 

administrative staff and more fellow students. 

 

IX. Sanctions for Erring Students 

 
Definition of Sanctions: 

Any students found guilty of violating the rules and        

regulation of the school shall be meted with the corresponding 

sanctions. 

 

1. VERBAL REPRIMAND – A verbal advice calling the attention 

of the student. This is done if the rule considered a minor 

offense and there is no inconvenience caused by such 

simple infraction. 

 

2. WRITTEN REPRIMAND - A written reprimand is a formal letter 

or notice to the student and to the parents concerning 

the student's violation of the school's rules and regulations. 

Upon serving the written reprimand, a formal discussion will 

be made between/among the Guidance Counselor and 

the errant student concerning the offense. The parents 

must acknowledge by returning the duly signed reply slip 

within three days from the receipt thereof. 
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3. SUSPENSION AND COMMUNITY SERVICE B. Suspension is an 

action taken by the school to deny or deprive an erring 

student attendance in classes in a period of 3 days of the 

prescribed class days for the school year. The erring       

student will render community service during the period of 

his/her suspension. Parents should be notified and invited 

to appear before the SG adviser and the Guidance      

Office. Moreover, the student must visit the Guidance 

Counselor for two sessions for formal counseling. 
 

4. SUSPENSION AND COMMUNITY SERVICE B. Suspension is an 

action taken by the school to deny or deprive an erring 

student attendance in classes in a period of 5 days of the 

prescribed class days for the school year. The erring       

student will render community service during the period of 

his/her suspension. Parents should be notified and invited 

to appear before the SG adviser and the Guidance      

Office. Moreover, the student must visit the Guidance 

Counselor for three sessions for formal counseling. 
 

5. ONE SEMESTER SUSPENSION – The parents must appear     

before the Discipline Board, the erring student shall serve 

one semester suspension and must visit the Guidance 

Counselor five times if he or she wishes to enroll at BPC. 
 

6. ONE YEAR SUSPENSION - The parents must appear before 

the Discipline Board, the erring student shall serve one 

year suspension and must visit the Guidance Counselor 

five times if he or she wishes to enroll at BPC. 
 

7. EXCLUSION/EXPULSION - Exclusion is a penalty in which the 

school is allowed to exclude or drop the name of the      

erring student from the school rolls for being undesirable, 

and to issue transfer of credentials immediately. Parents 

should be notified and invited to appear before the Disci-

pline Board. 
 

8. PREVENTIVE SUSPENSION - An erring student under            

investigation in a case involving the penalty of expulsion 

may be preventively suspended from entering the school 

premises, if the evidence of guilt is strong and the          

President is morally convinced that the continued stay of 

the student during the period of investigation constitutes a 

distraction to the normal operations of the school, or     

poses a risk danger to the persons or property within the 

college. Parents should be notified to appear before the 

Discipline Board. 
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A. Offenses that are grounds for reprimand, suspension and         
dismissal are the following: 

 
Table of Sanctions: 

MINOR OFFENSES 1
st  

2
n

d
 

3
rd

 

4
th

 

5
th

 

1. Refusal to wear the college's ID while in 

school premises; 
1 2 3 4 5 

2. Using ID card of another or lending his/her ID 

card to another. 
1 2 3 4 5 

3. Wearing of improper uniform: 
a. Maong pants; 
b. No BPC patch; 
c. Sandals, slippers; & 
d. colored or printed under shirt 

1 2 3 4 5 

4. Sporting long haircut, beards, mustache for 

males, dyed hair (loud colors), faddish or punk 

accessories like earrings, body piercing for 

males, Henna/Body painting for both male and 

female; 

1 2 3 4 5 

5. Using electronic gadgets during classes; 1 2 3 4 5 

6. Cutting classes and/ or more than 10 minutes 

of bathroom break; 
1 2 3 4 5 

7. Wearing of caps or hats inside the campus 1 2 3 4 5 

8. Making disturbances such as: Loitering dur-

ing class hours. Boisterous laughter along corri-

dors. Indiscriminate use of all forms of musical 

instruments, recorders, and the likes; 

1 2 3 4 5 

9. Littering inside the campus and deliberately 

blocking the ways like sitting on the stairs and 

standing by the corridors; 

1 2 3 4 5 

10. Using equipment/ facilities without neces-

sary permit; 
1 2 3 4 5 

11. Disobedience to the house rules of teachers 

inside the classroom; 
1 2 3 4 5 

12. Public display of intimacy; 1 2 3 4 5 

13. Making malicious whistling; 1 2 3 4 5 

14. Talking out of turn and giving comments or 

remarks during class discussion without proper 

recognition from the teacher; 

1 2 3 4 5 
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MAJOR OFFENSES 1
st  

2
n

d
 

3
rd

 

4
th

 

5
th

 

1. Drinking liquor inside the school premises/ 

entering the school premises while drunk 
4 5 6 7   

2. Engaging in indecent and or immoral 

conduct; 
4 5 6 7   

3. Gambling and vandalism; 4 5 6 7   

4. Threatening, coercing, intimidating, or 

compelling another student to be absent, to 

boycott class, to inflict pain or injury; 

4 5 6 7   

5. Giving, assisting, and providing access to 

the campus and facilities of any person 

who has no official business with the Col-

lege; 

4 5 6 7   

6. Stealing ; 4 5 6 7   

7. Withholding information and/or giving 

false testimony or any tending to or ob-

structing any investigation undertaken by 

the school; 

4 5 6 7   

8. Plagiarism; 4 5 6 7   

9. Smoking within the school premises; 4 5 6 7   

10. Cheating; 4 5 6 7   

11. Possession of pornographic materials; 4 5 6 7   

12. Milling false information about the school 

and its official; 
4 5 6 7   

13. Bullying of other students; 4 5 6 7   

14. Deliberate or willful disregard of or failure 

to comply with summons or calls for pur-

poses of investigation conducted in con-

nection with discipline-related offences; 

4 5 6 7   

15. Disrespect to teachers/ school authorities 
such as: 
– Direct assault. 
– Shouting and speaking abusive words. 
– Sarcastic and arrogant response. 
– Making libelous and slanderous com-

ments 

5 6 7     

16. Malversation of class organization's funds 

of any amount. 
5 6 7     
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The College reserves its right to drop from its roll students 

who will be found to be disrespectful, discourteous, undesirable, 

and a menace to the institution. 

 

B. Student's Disciplinary Procedures 

 

1. The Discipline Board shall be composed of the Academic 

Head, Student Affairs Head/Student Government Adviser, Class 

Adviser, Guidance Counselor, Administrative Head, and        

Assistant Administrative Head. 

2. Erring students must be brought to the Student Government 

Office for proper documentation of the case and further      

instructions to the offender. 

3. Erring students with second offense must be brought to the 

Guidance Counselor for proper documentation and guidance 

17. Bribing any member of school communi-

ty, professors, etc. 
5 6 7     

18. Vandalizing, destroying, graffiti scrawling, 

causing damage to school properties 

and facilities (The student must replace 

the school property or pay the same 

amount of money before he/she can 

enroll); 

5 6 7     

19. Doing illegal assembly, mass actions, ral-

lies and strikes, posting/distributing sub-

versive, unethical, and derogatory leaf-

lets/posters, and boycotting classes; 

5 6 7     

20. Carrying dangerous weapons and/or 

explosives; 
5 6 7     

21. Using and/or carrying prohibited drugs 

within the school premises or in place of 

school activities; 

5 6 7     

22. Falsifying school documents or forging 

the signatures of persons in authority or 

parents in official communication; 

5 6 7     

23. Hazing or participating in initiation prac-

tices and membership in destructive 

fraternities; 

6 7       

24. Sexual harassment against other students 

and school authorities; 
6 7       
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4. Two members of the Disciplinary Board can impose sanctions 

to an erring student who commits minor offense under       

sanctions 1 to 3. 

5. Only the Discipline Board can impose sanctions 4 to 8 and must 

be approved by the College President. 

6. The offending student should be duly informed to give him/her 

the opportunity to prepare, to be heard, and to defend      

himself/herself before any disciplinary action is taken. The     

adviser and Student Government officer shall be present also. 

7. If the offender fails to appear in an investigation, he/she is    

considered to be in default and the school administrators shall 

proceed with the investigation. 

8. The output of the disciplinary investigation should be              

immediately released to the student concerned. Unless        

appealed within thirty (30) days, the decision becomes final 

and executor and the action taken shall be reported to his 

parents/guardians. 

9. Students who incur three suspensions will be automatically   

expelled from the school. 

 

 

X.  Computation of Grades of Candidates for   

Honors 

 
1. Consideration for the honor rolls will be a continuous process. It 

will include the student’s academic records from his/her first    

year - first semester until the last semester intended for their 

programs stated in the curriculum. 

2. Non-academic records include the student's general conduct, 

participation in extra-curricular and co-curricular activities and 

leadership qualities. 

3. For Non-Degree Courses: 

 a. candidates for honors shall be ranked according to their   

average grades in academic records which will be given a 

corresponding 80% of the total grade. 

  b. extra-curricular and co-curricular activities of student will be 

given a corresponding equivalent of 20% of the total grade 

upon the approval of the Committee on Academic      

Council. 

4. Academic excellence for Degree Courses and Senior High 

School will be based on their scholastic records. 



33 

 

XI. Evaluation of the Teacher's Performance by 

the Students 

 
The students have the privilege to rate their teacher's      

efficiency and effectiveness in the classroom. The result of the 

evaluation is used in loading, assessing over-all performance, and 

reclassifying faculty rank. It is used as information for planning   

faculty development. 

 

The students assess their total learning in the class and 

comments on some outstanding and negative characteristics of 

their teacher with the use of an evaluation sheets prepared by 

the school. A summary report containing the average rating,   

assessment and comment is prepared, and is furnished to the 

concern teacher for her/his information and development. 

 

XII. Examination and Grading Guidelines 
 

There are two major examinations: the Midterm and the 

Final. 

1. If the student failed to take any of the major examinations on 

the scheduled date he/she is given a period of two weeks. If 

he fails to approach his/her subject teacher, then he/she will 

receive an automatic grade of failure which is 5.0 

2. Student who cannot take examination on the schedule due to 

valid/justifiable reason he will take a special examination with 

a fee of (30.00) thirty pesos only. 

3. Examination permit is required in taking these examinations. 

4. Regarding incomplete grades, students are given a grace    

period of one year to complete their grades, if they could not 

meet the time given, their incomplete grades in a certain     

subjects will automatically became 5.0 or a failure. 

5. If any student has a personal complain on the grades he       

received from his/ her subject teacher, he/she is given a grace 

period of only one semester after the time the he/she is         

informed of the grade. 
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XIII. Grading System 

 

A. College Students 

 
BPC adopted the Numerical Equivalent system found on 

1st column of the grade matrix. 

 

Matrix: 

Numerical Equivalent   %Equivalent  Weight 

 1  98-100 Excellent 

 1.25 95-97  Superior 

 1.5  92-94  Very Good 

 1.75  89-91                        Good 

 2.0  86-88                        Very Satisfactory 

 2.25  83-85                        Satisfactory 

 2.5  80-82                        Fairly Satisfactory 

 2.75  77-79 Fair 

 3.0  75-76 Passed 

 5  74 and below Failed 

 

Other Marks 

 INC Incomplete 

 D  (Dropped with permission) 

 N.A.  Non-appearance in the class 

 U.D. Unofficially Dropped 

 F.A Failure due to Absences 

 

A1. Computation of Grades 

 
 1. The total Grade Point Average (GPA) is computed as to 

50% midterm grade and 50% of the final grade. It is        

composed of the following; 

  Class Standing (CS)  – 60% 

  Major Examinations   – 30% 

  Character and Attendance  – 10% 

 2. The class standing (CS) is equivalent to 60% of the total 

grade. This is based on recitation, quizzes, values projects 

and activities.  

 3. Major Examination is the result of the 50% Midterm           

Examination grade and the 50% Final Examination grade. 

 4. The Character and Attendance grade is divide in equal 

parts to get the 10% of the GPA, following these steps: 
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a. The number of allowed absences is based on the total 

number of hours per semester     multiplied by 15% or 

with the following standards;  

• Subjects with 3 units (54 hours per Sem.) - 8 hours 

allowable absences per semester. 

• Subjects with 5 units (80 hours per Sem.) – 12 hours 

allowable absences. 

b. The character is based on the attitude of the student 

towards the semestral period. 

 

5. A mark of “N.A.” shall be given a student who enrolled but 

never attended his class. 

 

6. A mark of “D” shall be given to a student who officially 

dropped the subject before the midterm. However, a     

student who officially dropped his subject(s) after the mid-

term examination shall be given a grade of 5.0 if his mid-

term grade is below 3.0. 

 

7. A mark of “UD” shall be given a student whose dropping is 

not duly approved by the Office of the Administrator and 

validated by the Office of the Treasurer. 

 

8. “F.A” mark is given to the student who committed nine (9) 

absences without valid reason. 

 

9. A mark of “INC” shall be given a student who has taken the 

final examination but fails to submit certain requirements of 

the course. This mark has to be remove by submitting the 

requirements needed by the course not later than (1)     

semester after “INC” was obtained. 

 

10. The marks of “F.A.” and “INC” shall be converted to 5.0 if 

the student does not submit the requirements within the 

period of two semesters. 

 

11. The mark of “INC”, “D”, “N.A.” and “UD” should be         

reflected in the report of ratings of the student. 

 

12. Reporting of Grades. The Faculty should submit the final 

rating grades to the Office of the Registrar ten (10) days 

after the final examination. 
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B. Senior High School  Students (DO no. 8 s. 2015) 
 

B1. Weight of the Component for SHS 
 

 

 

 

B2. Descriptors, Grading Scale, and Remarks 

 

 

  

Core 
Subjects 

Academic Track 

Technical-Vocational 
and Livelihood 

(TVL)/ Sports/ Arts 
and Design Track 

  
All other 
subjects 

Work Im-
mersion/ 
Research/ 
Business 

Enterprise 
Simulation/ 

Exhibit/ 
Perfor-
mance 

All other 
subjects 

Work Im-
mersion/ 
Research/ 

Exhibit/ 
Perfor-
mance 

11 
to 
12 

Written 
Work 

25% 25% 35% 20% 

Perfor-
mance Tasks 

50% 45% 40% 60% 

Quarterly 
Assessment 

25% 30% 25% 20% 

DESCRIPTOR GRADING SCALE REMARKS 

Outstanding 90-100 Passed 

Very Satisfactory 85-89 Passed 

Satisfactory 80-84 Passed 

Fairly Satisfactory 75-79 Passed 

Did Not Meet Expectations Below 75 Failed 
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XIV. Student Services 

 

A. THE LIBRARY 
The library provides a convenient environment for studying 

and researching. Its holdings are systematically arranged for     

better access of the users. It operates under the following rules 

and regulations: 

1. the BPC library is open to the students also open to the     

students after they have paid the amount of P 30.00 for the 

Library Fee. Library users must sign in the Log book upon   

entrance to the library. 

2. personal belongings like bags, books and other reading   

materials should be deposited with the library Desk Officer 

upon entering the library; 

3. users of the library facilities should themselves get the        

material(s). The user may ask the librarian for assistance if the 

item he/she is looking for cannot be found in their proper 

shelves; 

4. books and other materials should be handled with care. 

5. courtesy must be practiced in the library especially in       

borrowing and/or returning books or any library materials. 

6. the borrower is held responsible for the materials borrowed 

from the library. 

7. all materials to be taken out of the library must be presented 

to the librarian for inspection. 

8. borrowers should surrender everything for inspection when 

getting out of the library premises; 

9. the library staff is empowered to enforce silence as well as 

the library rules and regulations; 

10. any discourtesy towards the library staff enforcing the     

library rules and regulations will be noted and reported in 

writing to the Office of the College President and to the   

Student Government Adviser for future reference of further 

possible violations. 

11. a student is entitled to borrow one general circulation book 

at a time for 1 day only; 

12. reserved books and general reference books are for      

room-use only; and 

 

13. defacing, tearing damaging or mutilating a book, periodicals, 

pamphlets or other reading materials are serious infractions. 
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a.) Overdue Fines 

Books can be borrowed for 1 day. Any student who fails 

to return a book on its due date shall pay a fine of P 3.00 for 

the first day and an additional P 3.00 also shall be paid for 

each of the succeeding days. 
 

b.) Library Cards 

Freshmen student can request for a library card for free 

and for those who lost the library card shall pay P 15.00 for the 

processing fee. 
 

c.) Lost Books, Periodicals and other Library materials 

Report lost books/periodical or any library materials to the 

librarian immediately. Any book/periodical that is declared 

lost must be replaced with the latest edition of the same title 

plus a processing fee P20.00 
 

d.) Mutilating and Stealing Library Properties 

Any student who shall mutilate, deface and steal any 

library materials or property shall replace it and be given a 

fine of P100.00 aside from being suspended for his/her library 

privileges. 
 

e.) Damaged Materials 

Library materials damaged beyond normal usage must be 

replaced with the same title or be paid according to the   

value determined by the Library. Missing pages in any library 

materials must be reported immediately to the Librarian. 
 

f.) Conduct within Library Premises 

Library users are requested to conduct themselves in a 

manner that will not disturb the peace, quiet and order of 

the Library. Following Library guidelines shows that you are 

cautions and considerate of others. 

 

B. THE GUIDANCE AND COUNSELING CENTER 
Guidance and Counseling is an important part of the    

institution's educational program. It is designed to entertain and 

counsel students who have problems in academic and other   

related cases. It further aims to promote the student's personal, 

educational, social, emotional and vocational well-being as well 

as to establish self-awareness among students. 

The program will help them to discover their abilities      

potentials and limitations which will enable them to become   

better persons. Any student can approach the Guidance      

Councilor for guidance and counseling session. 



39 

 

C. STUDENT RECORDS 
 

The Registrar's Office provides student records' services. It 

is located at the 2nd floor of the Main School Building. It performs 

the following services: 

1. keeps and maintains the academic records of all         

students; 

2. provides basic academic information on curricular      

programs, general registration requirements and proce-

dures; 

3. issues students' numbers and class cards; 

4. prepares the official list of enrollment; 

5. issues a written notice on academic delinquencies; 

6. prepares list of candidates for graduation and for honors; 

and 

7. issues transcript of records, diploma, transfer credentials 

and official certifications 

 

D. FACULTY ADVISORY PROGRAM 
A student is given a time to approach any of the faculty 

members for consultation specifically in academic matters. Each 

has an assigned faculty member who acts as adviser. 

 

E. MEDICAL AND DENTAL HEALTH 
 The Health Services Unit provides the medical and dental 

health services in the College. A full-time physician, a dentist and 

a registered nurse are staffed in this unit. They provide the         

following specific services: 

 

1. first aid treatments and medications; 

2. physical/medical/dental examinations; 

3. issue medical/dental referrals and certifications; 

4. conduct check-ups and consultations 

5. arranges for ambulance services; 

6. monitors campus hygiene and sanitation; and 

7. conducts health education and orientation. 

 

F. CAMPUS ORGANIZATIONS and CLUBS: 
 

Student Government - this is a composition of offices selected by 

the student body. It is in-charge in the coordination of the 

activities of the school, likewise represents the studentry of 

the school. 
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Student Sentry - this is the official campus paper of the school    

responsible in disseminating important journalistic and   

literary stories. 

 

BPC YES - Bulacan Polytechnic College Young Environmentalist 

Society is an organization of students with the following 

aims such as taking care and beautification of the       

environment as well as protecting the Mother Nature. 

 

BPC Dance Troupe - a confederation of students who have the 

talent and inclination in dancing. 

 

BPC Choral - composed of students who have the talent in      

singing and shall perform in activities/programs whenever 

necessary. 

 

COMSEC Club - club/organization of students enrolled in             

Computer Secretarial. 

 

HRS Club - club/organization of students enrolled in Hotel and 

Restaurant Services 

 

CIT/DTS Club - club/organization on students enrolled in             

Certificate in Industrial Technology and Dual Training    

System. 

 

CCM Club - club/organization of students enrolled in Call Center 

Management 

 

CHS Club - club /organization of students enrolled in Computer 

Hardware Servicing. 

 

SHS Club - club /organization of students enrolled in Senior High 

School. 

 

G. SCHOLARSHIP GRANTS 
Any student who is interested and deserves a scholarship 

grants can avail himself/herself in any of the scholarships          

available in the College. The type of scholarships are                   

(a) Entrance , (b) Institutional, (c) Provincial Government of       

Bulacan (PGB), (d) Barangay, (e) Private, (f) Cultural and         

Athletics , (g) Board of Trustee Scholarship and (h) Student        

Assistantship. 
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a. Entrance Scholarship 

BPC offers scholarship to high school honor graduates. 

Hereunder are the tuition fee discounts. 

 

For honor graduates. 

        1. With Highest Honors……………………………….. 100% 

        2. With High Honors…………………………………… 50% 

3. With Honors…………………..……………………… 25% 

 

b. Institutional Scholarship (only for old students) 

 

This type of scholarship is either full (100%) or partial (50%) 

tuition fee discount good for one semester. 

 

Procedures: 

1. Applicant must be a bonafide student of BPC, carrying the 

load of 24 (minimum) to 30 (Maximum); 

2. He/She must secure application form at the Guidance    

Office; 

3. He/She must not obtain a grade lower than 2.0 in all       

subjects; 

4. He/She must obtain and maintain a grade weighted        

average of 1.0 to 1.49 for full scholarship, and 1.5 to 1.75 for 

partial scholarship; 

5. Application for scholarship takes place before enrollment 

period; 

6. Applicants automatically enjoy scholarship upon approval 

of the application; 

7. Failure to maintain the required average for the occurring 

semester will mean discontinuation of scholarship. 

8. Re-application is possible for the next semester should the 

applicant meets the requirement 

9. Applicant must submit the requirement to the Guidance    

Counselor/ Student wellness Officer for application of    

scholarship, namely: 

9.1 2 copies of IS form 

9.2 2 copies of recent photo 1x1 

9.3 2 photo copies of evaluation form 

9.4 2 photo copies of class cards duly signed by the 

         instructor 
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 c. PGB Scholarship 

Scholarship grants are financial assistance from the        

Provincial Government of Bulacan funded by the Office of the 

Governor. 

 

d. Barangay Scholarship 

As provided and pertinent to the  provisions of the Local 

Government Code (R.A. 7160), the College offers Barangay 

(DILG) Scholarship to qualified students. To practice, any student 

who is a child of a Barangay Official and has satisfactorily passed 

the College Entrance requirement is entitled for a full scholarship 

grant. 

 

e. Private Scholarship 

A kind of Scholarship grants that is in a form financial      

assistance from private individuals, institutions and organizations. 

 

f. Cultural & Athletics Scholarship 

Any player who is interested to undergo training in          

different sports and cultural events and has satisfactorily passed 

the requirements is entitled to a Full Scholarship. 

 

g. Board of Trustee Scholarship 

A member of the BPC Board of Trustee is entitled to grant 

scholarship to only two (2) deserving student every semester. 

 

h. Scholarship for Student Assistants 

The College provides opportunities to students who have 

the time and skills to work as student assistants in various offices. 

 

 

H. CANTEEN 

The College sees to it that food is plentiful in the           

campuses. It maintains a canteen that offers variety of foods and 

drinks for the consumption of the students and other members of 

the academic community. 

 

I. SECURITY 

The school is well guarded round the clock of well-trained 

security men, thus, it is physically well protected. 
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XV. Uniforms 
  

A. Male Student 
 

The official uniform consists of; 
 

1. for BSIS and BSOM, charcoal grey pants, cream with 

charcoal gray piping on pocket polo, black socks and 

black leather shoes.   
 

2. for CIT/DTS and COMSEC, white polo shirt, black pants, 

black socks and black leather shoes.  

 

3. for HRS, short-sleeved chefs jacket, black pants, black 

socks and black leather shoes.  

 

4. for SHS, moss green pants, cream with moss green     

piping on pocket, shoulders and collar polo jacket, 

black socks and black leather shoes.   

 

*Undershirt should be plain white and be tucked in  

always. 
 

For their corporate day uniform, Male students are  

required to wear Long sleeves polo with neck tie for 

BSIS, BSOM, CIT and COMSEC while HRS male students 

must wear white long sleeves polo with black vest. All 

male are required to wear black slacks, black socks 

and black leather shoes.   

 

B. Female Students 
 

1. for BSIS and BSOM 

a. old rose pencil cut skirt, cream with rose piping three-

forth length blouse, purple scarf and black leather 

shoes with at least half inch heels.   

b. Corporate day uniform must be; Daily uniform with 

old rose vest. 
 

2. for CIT/DTS and COMSEC.  

a. The uniform should be white blouse, dark blue shirt, 

dark blue regulation ribbon and with at least half 

inch heels.   
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b. Corporate uniform for COMSEC female students must 

be black pencil-cut knee length skirt, white collared-

blouse, black coat and black heeled shoes and for 

CIT/DTS students shorts-sleeves collared blouse, dark 

slacks, closed shoes. 

 

3. for HRS,  

a. short- sleeves chefs jacket, black pants, and black 

leather shoes.  

b. Corporate day uniform must be black pencil-cut 

knee length skirt, white collared long sleeved blouse, 

black vest and black heeled shoes. 

 

4. for SHS, moss green back pleated-skirt, cream with dark 

green piping long-sleeved blouse with ribbon, and 

with at least half inch heels.   

 

This standard uniform must be worn every regular school day 

except “wash day” and during P.E. classes. 

 

C. Physical Education Uniform 

 

The P.E. uniform consists of white T-shirt with the BPC logo and 

with a combination of white and green jogging pants. This uni-

form is required during P.E. sessions. 

 

XVI. Graduation Requirements 
 
1. A candidate for graduation shall file his application for gradu-

ation with the College Registrar's Office at the start of his/her 

last semester. 
 

2. A student shall be recommended for graduation when he/she 

has satisfactorily completed all academic and other require-

ments prescribed by the College. 
 

3. A candidate for graduation shall have his deficiencies made 

up and his record cleared not later than two weeks before the 

deliberation day. 
 

4. No student shall be issued a diploma and transcript of records 

unless he has been cleared to all accountabilities. 
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XVII. Academic Honors  

 
Academic honors shall be awarded to deserving graduating stu-

dents using the following criteria: 

 

ACADEMIC EXCELLENCE AWARDS 

2.  To qualify for honors, graduating students must satisfy the       

following requirements:  

 

a. Earned at least a grade of 2.0 or its equivalent in all        

subjects;  

b. Completed at least seventy-five percent (75%) of the total 

number of academic units required for the course and    

residency of at least two academic years in the College;  

c. Enrolled at least fifteen (15) credit units prescribed in the 

curriculum in each of the terms or semesters. Exemption to 

this rule may be allowed if: (i) the required units prescribed 

in the curriculum in the given term/semester are less than 

this minimum requirement, (ii) the subject(s) needed to 

meet this minimum requirement are not offered.  

 

SHS Non-degree Courses Degree Courses 

May Pinakamataas 

na Karangalan 
 (W/ Highest Honors 

98-100 

May Pinakamataas 

na Karangalan 
 (W/ Highest Honors) 

1.00-1.20 

Summa Cum 

Laude 
 (W/ Highest Hon-

ors) 
1.00-1.20 

May Mataas na Ka-

rangalan 
(With High Honors) 

95-97 

May Mataas na Ka-

rangalan 
(With High Honors) 

1.21-1.45 

Magna Cum 

Laude 
(With High Honors) 

1.21-1.45 

May Karangalan 
 (With Honors) 

90-94 

May Karangalan 
 (With Honors) 

1.46-1.75 

Cum Laude 
 (With Honors) 

1.46-1.75 
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HIMNO NG BPC 
Titik ni: Gng. Lourdes G. Hipolito 

Musika ni: G. Mar T. Cartel 

 

Halina’t magkapit-bisig  

tungo sa tagumpay 

Puhuna’y tiyaga’t kasanayan,  

awa ng Poo’y patnubay 

Sandigan ito ng buhay 

 

Bulacan Polytechnic College, 

may sariling pagkakakilanlan 

Una’y paglilingkod 

sa kapwa at sa bayan 

Natamong karangalan 

sa ‘yo iaalay 

Sa ‘yo iaalay 

 

Papuri at paghanga’y taglay, 

sa matiyagang guro’t magulang 

Kailan ma’y bukas ang isipan 

Sa paghubog ng ating mga murang kaisipan 

 

Bulacan Polytechnic College, 

may sariling pagkakakilanlan 

Una’y paglilingkod 

sa kapwa at sa bayan 

Natamong karangalan 

sa ‘yo iaalay 

Sa ‘yo iaalay... 
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HIMNO NG BULAKAN 
(Lyrics by: MANDY CENTENO) 
(Music by: JACINTO GARCIA) 

 
Ipagbunyi natin baying sinilangan 

Lahi ng magiting na mamamayan 

Mga bayaning nagbuwis ng buhay 

Hindi malillimot kalian man. 

 

Hinahangaang mutyang may kagandahan 

Mayuyuming paraluman 

Kabalikat ng pamahalaan 

Karangalan ng Bulacan. 

 

Kalinangan natin ngayon Galing Pook ay 

nakamtam 

Magkaisa’t magmahalan, magdamayan ha-

bang buhay 

Kabataa’y nakalaang maghandog ng ka-

gitingan 

At pag-asa sa kinabukasan 

 

Pagmalaki natin tayo’y pang Number One 

Sa lahat ng mabuting larangan 

Kooperatiba at palakasan 

Kalusugan at kalinisan. 

 

Magkapit-bisig tayo ating ialay 

Nakamit na tagumpay 

Karangalan mo’y walang  kapantay 

Lalawigan ng Bulacan, ang Bulacan 
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